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1. XAPAKTEPUCTHUKA PABOUYEM ITIPOI'PAMMBbBI YYEBHOM

JTUCHUATNIUHBI
OI1.04 JOKYMEHTAIIMOHHOE OBECIIEYHEHHUE YIIPABJIEHUSA

MecTO AMCHHUILIMHLI B CTPYKTYpE OCHOBHOI1 06pa30BaTeJ’[LHOI7I nmporpaMmmbI:

VYueOnas

JUCHUITIIINHA

«/lokymeHTannoHHOE

oOecrieuenue

YIIpaBJICHUA» SABJISICTCA

00s13aTeIbHOM  YacThI0 00IIEnpo(ecCHOHATBHOTO LHUKIA MPUMEPHOH OCHOBHOW 00pa3oBaTeNbHON
nporpammel B cootBeTcTBUM ¢ PI'OC CIIO no cnenmansHocTt 38.02.03 OnepannonHas ASsITEIbHOCT

B JIOTUCTHUKC

Hesapb u niIaHupyemMble pe3yJbTaTbhl 0CBOCHHUS] JUCUMIIIMHBI:
B pamkax mporpaMmbl yd4eOHOU TUCHUTUIMHBI OOyYaIOIMIMMUCS OCBAaWBAIOTCS YMEHMUS M 3HAHUS

Kopg IIK, OK YMmenusa 3HaHus

IIK.1.1 TIK.1.3 oopmIIATh JIOKYMEHTAII1IO B IMOHSTHE, LeIM, 3aJa4yd W NPUHIIUIIBI
OK 01 COOTBETCTBHHU C HOPMAaTHUBHOM 0a3oi, B JIENIONIPOU3BOJICTBA;
OK 02 T.4. HCTIOJIB3Ysl MHPOPMAIIMOHHEIE OCHOBHBIC TOHATHS JTOKYMEHTAIIHOHHOTO
OK 03 TEXHOJIOTHH; obecrieueHusl ynpaBiieHus;
OK 04 YHUGUIIIPOBATH CHUCTEMBI CHUCTEMBI JIOKYMEHTaIlMOHHOI'O
OK 05 JOKYMEHTAIIHNH; obecrieueHus yIpaBIlIeHNsT; KIacCUHKAIIIO
OK 09 OCYIIECTBIIATh XPAaHEHUE U TIOUCK JIOKYMEHTOB;

JIOKYMEHTOB;
OCYIIECTBIIATH aBTOMATH3AIHIO00PaOOTKH
JIOKYMEHTOB;

HCIIOJIb30BaTh TCJICKOMMYHUKAIITUOHHBIC
TEXHOJIOTUH B JJIEKTPOHHOM
JIOKyMEHTO000pOoTe

TpebOBaHUSI K COCTaBJICHUIO W
o(hOpMITEHHUIO JOKYMEHTOB;

OpraHU3aIHIo JJOKYMEHTO000pOTa: IIPHEM,
00paboTKa, perucrpanus, KOHTPOIIb,
XpaHEHUE JOKYMEHTOB, HOMEHKJIaTypa Jel

2. CTPYKTYPA U COAEP)KAHUE YUEBHOM JUCHUIIJINHBI

O0beM yueOHOM JMCUMIIMHBI M BUAbI Y4e0HO# padoThl

Bua yuedHoii paGoTbI

O0BeM B yacax

O0beM 00pa3oBaTeIbHOI MPOrpaMMbl y4eOHOH AU CIUIITHHBI 58
B T.4. B (popMe NpaKTHYECKO# MOAr0TOBKH 30
BT. 4.

TEOpEeTHUYECKOe 00yIeHne 24
MIPAKTUIECKUE 3aHITHS 30
CamocmosamenvHas paboma 4

IIpomexyTouHas arTecTaums B HopMe KOMIUIEKCHOTI'O
mddepenmposannoro 3adera OIl. 09 MeHemkMeHT




TemaTn4eckuii IJIaH U CoAcCpKaHuE yqeﬁnoifl AUCIUITINHBI

Konap1
KOMIIeTeH Ui
O0beM, akaja. 4/ B TOM U JIMYHOCTHBIX
HaumenoBaHue Coaep:kanue y4e0HOro MaTepraia i (poOpMbI OPraHN3alHH AeSITeTbHOCTH qucie B popme pe3yJibTatos,
pa3/iesIoB U TeEM o0yualomuxes NpaKTHYecKoii ¢dbopmMupoBanuio
NOATrOTOBKH, aKaj. 4 KOTOPbIX
CIOCOOCTBYET
3J1eMEeHT
NMPOrpaMMbl
1 2 3 4
Pa3zgen 1. Opranuszanusi J0KyMeHTO000POTAa HA NPeINPUATHHI 10/2
Tema 1.1. Conep:xanue yue0HOro marepuasia 8
JOKyMeHT u 3HaYeHHEe U CoAepKaHNEe JUCITUTUIMHBI «J{OKyMeHTaIlnOHHOe 00ecTieueHrne YIIPaBICHHSD. 2 IK.1.1, TIK. 1.3,
cucremMa [loHATHE  TEPMHMHOB  «JIOKYMEHT»,  «JIOKYMEHTHPOBAHHE»,  «IOKYMEHTAIIMOHHOE OK 01, OK 02,
MOKYMEHTAIMH obecrieueHre  ynpapieHus». YHUDUKAUUS W CTAHAAPTU3ALUU  YIIPABJIECHYECKHX OK 03, OK 04,
NOKyMeHTOB. OCHOBHBIE TOHSTHS JICIONPOM3BO/ICTBA OK 05, OK 09
Knaccudukamus maoxkymeHToB opraHuzanui. OyHKIHH TOKYMEHTOB. 2
IloHsiTHEe M cOocTaB PEKBU3UTOB JOKyMeHTa. CXeMbl pacIoNOKeHUs] PEKBU3UTOB.
[MoHsTHE M BUIBI OIAHKOB JOKYMEHTOB. 2
HopmatuBHO-TIpaBoBOE 0O€ecIIeueHIE NETOMPON3BOACTRA. 2
B TOoM uMciie NpaKTUYECKUX 3aHATHI 2
IMpaktuueckoe 3austue Ne 1. OdopmiieHHe JOKyMEHTAIIUH B COOTBETCTBUU C
HOpMaTUBHOM 0a30ii. [IpoekTrpoBanre OJIaHKOB JOKYMEHTOB OpPraHU3aIlnH.
Tema 1.2. Conep:xanune yued0HOro MaTepuaia 2
Opranuszanus [lonsTHe M OpUHLMIBI OpraHU3alu AOKyMeHToobopora. CoctaB M yder oObema IIK.1.1, TIK.1.3,
JOKYMEHT0000poTa | JOKYMEHTO0OOpoTa mpenupusatuii. OpraHuzanusi paboTel ¢ BXOISIICH, HUCXOIIILEH H OK 01, OK 02,
HA MpeINnpPUATHH BHYTpeHHeH nokymeHTanued. KoHTponp wucmonmHeHuss nokymeHTtoB. Pabora ¢ OK 03, OK 04,
BHYTPEHHUMH  JOKYMEHTaMH. ba3zpl  pmaHHBIX I XpaHEHUsT  JTOKYMEHTOB. OK 05, OK 09
3akoHONATENBHBIE aKTHl U HOPMAaTHBHO-METOJMYECKHE JOKYMEHTHI 110 apXUBHOMY
XpaHeHUIo ToKyMeHToB. Pabora c 3ampocamu. Paborta ¢ 3neKTpOHHBIMY TOKYMEHTAMH.
Paznen 2. Buabl J0KyMeHTOB M MOPAI0K PadOTHI ¢ HUMH 14/28
Tema 2.1. Copaep:xanne y4eOHOro MaTepuaia 6 IK.1.1, TIK.1.3,
Oprann3anuonHo- | OpraHn3alMOHHbIE JOKYMEHTBl — YCTaB, YYPEAUTENBHBIE JIOTOBOP, IMOJOXKEHHUE. 2 OK 01, OK 02,
pacnopsiguTeabHble | PacnopsiiuTenbHbIe JOKYMEHTHI — MPHKA3, PACIIOPsHKCHNE, YKa3aHue, TOCTaHOBJICHHE, 2

3




JOKYMEHTBI

pelieHue, WHCTPYKIUS, TPOTOKOJ.

CrpaBoyHO-UH(pOPMAIIMOHHBIC JIOKYMEHTBI: CITy)KeOHasl 3aIUCKa, OObSICHUTEIbHAS
3aIKCcKa, aKT, CIIPaBKa, CIyKeOHbIC TUChMA

OK 03, OK 04,
OK 05, OK 09

B Tom umcie MPAKTHYCCKUX 3aHATHH

[paktudeckoe 3ausiTre Ne 2. CocraBieHue U 0pOpMIICHHE PACTIOPSKEHUS

[paktuueckoe 3ausiTue Ne 3. CocraBieHue U 0opOopMIICHHE IETOBBIX MTUCEM

[paktudeckoe 3austue Ne 4. OdopmieHue cpaBoK, JOKIAJTHONW U CIYyKEOHOW 3aITUCKH

[Ipaktuueckoe 3anstue Ne 5. OdopmiieHre MPOTOKOJIA U aKTa.

Tema 2.2.
Kagposas
AOKYMeHTAIHA

Conep:xanue yueOHOro marepuasia

JIoKyMeHTUpPOBaHKE TPYIOBBIX MpaBooTHOMIECHUM. COCTaB U OCOOCHHOCTH O(OpMIICHUS
JIOKYMEHTOB 10 JINTYHOMY COCTaBY.

NS DS

KommektoBanue nmuaHoro mena. Aptoomorpadwus. Pestome. 3asBieHune o mpuemMe Ha
pabory. [Ipukasbl 0 JUYHOMY COCTaBYy.

N

[IIraTHoe pacnucanue. [IpaBuiia BHyTpEHHETO pacnopsiaka. JJoJKHOCTHAs HHCTPYKIUS

B Tom uncie MPAKTHYECCKUX 3aHATHH

[paktudeckoe 3ausTre No 6. OdhopmileHe TPUKA30B IO INYHOMY COCTaBY.

[paktudeckoe 3ansTrie Ne 7. OdopmiieHHEe TPYJAOBOTO JIOTOBOpA, MPHUKA3a O MpHeMe Ha
pabory, ohopMIIeHHE TPYJOBOW KHUKKH.

IK.1.1, IIK.1.3,
OK 01, OK 02,

OK 03, OK 04,

OK 05, OK 09

Tema 2.3.
JdorosopHo-
npaBoBas
AOKYMEHTAIUA

Conep:xanue yue0HOro Marepuasa

N B Ao

ITonstus goroBopa. Bumsr goroBopoB. OO0s3aTenbHBIC PEKBH3UTHI TOTOBOPOB. IIpaBmiia
oopmiiennst goroBopoB. llpaBuna odopmieHHs TpeTEH3WOHHBIX mHceM. DopMyIsp
HWCKOBOT'O 3asBJICHHUS, TPEOOBaHUSA K ero ohOpMIICHHIO. 3aKOHOMATEIbHBIC AKTHI H
HOPMaTHBHO-METOANYECKUE TOKYMEHTHI TTO JJOTOBOPHBIM TJOKYMEHTAM.

B TOM 4Mc/ie NpaKTHYeCKUX 3aHATHI

[IpakTudeckoe 3arstue Ne 8. OdopmiteHre 1OroBopa KyILIA-TIPOIAXKHT

[IpakTudeckoe 3arsitue Ne 9. OdopmiieHne n 00paboTKa MPETEH3NOHHBIX MTHCEM

IK.1.1, ITK.1.3,
OK 01, OK 02,

OK 03, OK 04,

OK 05, OK 09

IIpomeskyTouHAas aTTecTALMS

CamocTosiTesbHasA padoTa

KOHCHGKTI/IpOBaHI/Ie OCHOBHBIX moJioxkeaune @3 1o 3alIuTe I/IH(I)OpMaI_II/II/I.

Wzyuyenre nporpaMMHBIX IPOIYKTOB, 00ECIIEUNBAIOLINX 3IEKTPOHHBIA JOKYMEHTOOOOPOT.

Bcero:

58




3 YCJIOBMSI PEAJIM3ALMY YUYEBHOM JUCLUAILIUHBI

J1s peanu3auMy NPOrpaMMbl Y4eOHOWH JAMCHUIUIMHBI JOJLKHBI ObITh MPeAyCMOTPEHbI
cieayolue cnenuaibHble MOMeIIeHus

Kabuner «/loKyMEHTAalIMOHHOTO OOECIIEUYECHHUsI YIPaBICHUS», OCHAIIEHHBIH 000pYyIOBaHUEM:
Jocka ydeOHasi, paboyee MeECTO IpernojaBaTelis, CTOJbl, CTYIbd (IO 4YHCIy OOydYaroIuxcs),
TEXHUYECKUMHU CPEJCTBAMHU: KOMITBIOTEP C JIOCTYIIOM K MHTEPHET-PECypcaM, CpelCTBa BU3YaIH3allHH,
HarJsIHbIe TOCOOuSI.

HNudopmaunonnoe odecneyenne peaan3aunu NporpaMmmbl
OcHoeHble neuamuvle u INeKMPOHHbBLE UZOAHUA

1. TI'pozoma, O. C. [enonpousBojacTBO : yueOHOe TocoOue sl cpenHero mpodecCruoHaTbLHOTO

obpazosanus / O. C. I'po3oBa. — Mocksa : UznparensctBo HOpaiit, 2021, —

2. 126 c¢. — (IIpodeccuonanpHoe oOpazoBanue). — ISBN 978-5-534-08211-1. — Tekcr
anexkTpouHbii // ObpazoBarenbhas miatgopma KOpaiit [caiit]. — URL: https://urait.ru/bcode/472842.

3. JloxymeHTanmonHoe ooOecrieueHue ympaeieHus. CocrtaBieHne ©u o(QopMIIEHHE JEIIOBBIX
nokyMeHTOB : yuyebHoe nocobue anst CIIO / cocraBurenu E. U. bammakoBa. — CapaTtoB, Mocksa :
[MpodobpazoBanme, Al [Iu Ap Memma, 2021. — 144 c. — ISBN 978-5-4488-1080-0, 978-5-4497-
0964-6. — Tekct : 37eKkTpoHHBIH // DIeKTpOHHBIH pecypc MH(POBOI 00pa30BaTEIBHONW CPEIbI
CITIO PROFoo6pazosanwe : [caiit]. — URL: https://profspo.ru/books/103343

4. Jloponuna, JI. A. JlokymeHTallMuOHHOE 00ECTIeUeHNEe YIPABJICHUS | YUY€OHUK W IPAKTUKYM IS
cpennero npodeccronansHoro oopasosanus / JI. A. Jloponuna, B. C. Upurukosa.

5. Mocksa : UznmatensctBo FOpaiit, 2021. — 233 c. — (Ilpodeccuonansuoe obpazoBanue). —
ISBN 978-5-534-05783-6. — Tekcr : anexrponnsiii // Obpa3zoBarensHas miardopma FOpaiit [caiit]. —
URL.: https://urait.ru/bcode/473802

6. Kopnees, U. K. JlokyMeHTalMOHHOE OOECIICUCHHUE YIPABICHUS : YUEOHWK M TMPAKTUKYM IS
cpeanero npodeccronansHoro oopasosanus / M. K. Kopuees, A. B. ITmenko, B. A. Mamryprie. — 2-¢
u3a., nepepab. u mon. — Mocksa : M3garensctBo Opaiit, 2021. — 384 c. — (IIpodeccuonanpHoe
obpaszoBanue). — ISBN 978-5-534-05022-6. — Tekcr : anekrponnsiit // O6pa3zoBareabHas miathopma
IOpaiir [caiit]. — URL.: https://urait.ru/bcode/472550

7. KysumenoB, M. H. J[lokymenrtanmmonHoe oOecrnieueHue yrpasieHus. JIOKyMEHTOOOOpOT u
JIeIONIPOU3BOJICTBO : y4eOHUK U MPAKTUKyM Ui cpedHero npodeccuoHanbHoro odbpazoBanus / 1. H.
Ky3nenoB. — 3-e u3n., mepepad. u gon. — Mocksa : M3nmatensctBo IOpaiit, 2021. — 462 c. —
(ITpodeccuonansuoe obpasosanue). — ISBN 978-5-534-04604-5. — Tekcr : 3aeKTpoHHBIA //
Oo6pazoBarenbHas mwiathopma HOpaiir [caiit]. — URL: https://urait.ru/bcode/470020

8. Kysnenosa, U. B. JlokymeHTanmoHHOe o0ecriedeHue ynpasieHus : yueonoe nocoodue ais CI10 /
N. B. Ky3uenosa, I'. A. Xauatpsan. — 2-e uzn. — CapatoB : [IpodobOpazoBanue, Ait [Tu Dp Menua,
2019. — 166 c. — ISBN 978-5-4486-0404-1, 978-5-4488-0216-4. — Tekcr : sieKTpoHHBIA //
DneKTpoHHBIN pecype 1udpoBoit odpazosarensHol cpeasl CITIO PROFo6paszosanue : [caiit]. — URL:
https://profspo.ru/books/80326

9. IlaBnoma, P. C. JlokymeHTanmoHHoe oOecnedeHue yrpaBieHus : yueOHuk g crmo / P. C.
[TaBnoBa. — Cankrt-IlerepOypr : Jlanp, 2021. — 416 c. — ISBN 978-5-8114-6959-8. — Tekcr :
IEKTPOHHBIN 1 Jlanb : JIEKTPOHHO-OUOINOTEeYHAs CUCTEMA. — URL:
https://e.lanbook.com/book/173087

10. ITaBnoBa, P. C. JlokyMeHTHpOBaHUE yIIPaBIEHUYECKON AEATENIBHOCTH : yueOHOe ocodue Juis CIo
/ P. C. ITaBnoBa. — Cankr-IletepOypr : Jlanp, 2021. — 272 ¢c. — ISBN 978-5-8114-7067-

11. — Teker : onextponsbii // Jlane @ onexkTpoHHO-OMOmMOTewHast cuctema. — URL:
https://e.lanbook.com/book/173092

Jlonoinumenbhuble uCMoOUHUKU
1. Konctutymus Poccuiickoit deneparun
2. T'paxmanckuii kogexc Poccuiickoit @enepanuu, 4. 1, 2, 3, 4 (B neficTByOIIEH pelaKkiIum)
3. TpynoBoii xoaekc Poccwmiickoit ®@enepannu ot 30 nmexadbps 2001 r. N 197-®3 (TK PD) (B
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https://urait.ru/bcode/472842./

NEUCTBYIOLIEH peJaKIim)

4. TlaBmoma, P. C. JlokymeHTallmOHHOE OobOecriedeHre yrpapieHus. JlemoBas mepenucka : ydeOHoe
nocobue s cro / P. C. TlaBnoBa. — Cankr-IlerepOypr : Jlans, 2022. — 152 c¢. — ISBN 978-5-8114-
8298-6. — Tekcr : onekTpoHHbld // JlaHb : 3yeKkTpoHHO-OMOmmoTeyHas cucrema. — URL:
https://e.lanbook.com/book/193314

5. Eropos, B. I1. /lenonpon3BoACTBO U PeXUM CEKpeTHOCTH : yueOHuK ais cno / B. I1. Eropos, A.
B. CiiuabkoB. — 2-¢ m3a., crep. — Cankrt-IlerepOypr : Jlans, 2022. — 312 c¢. — ISBN 978-5-8114-
9442-2. — Tekctr : onexTpoHHbId // JlaHb : »rekTpoHHO-OMOmmoTeyHas cucrema. — URL:
https://e.lanbook.com/book/195428

6. Eropos, B. Il. /lokymMeHTOBEeIeHHE U JOKYMEHTAIIHOHHOE 00ECIICUCHHUE YIIPABJICHUS B YCIOBUSX
upposoii skonomuku / B. I1. Eropo, A. B. CnunskoB. — 2-¢ usn., crep. — Cankr- [lerepOypr :
Jlanp, 2022. — 372 c. — ISBN 978-5-507-44331-4. — Tekcr : anekTpoHHBIN // JlaHb :3I€KTPOHHO-
oubmmoteunas cuctema. — URL.: https://e.lanbook.com/book/220493

7. TlaBnoma, P. C. KonduaeHiuaipHoe AETOMPOU3BOJCTBO : yueOHOe mocobue mnst cro / P. C.
[TaBnoBa. — Cankr-IlerepOypr : Jlamp, 2021. — 308 ¢. — ISBN 978-5-8114-7000-6. — Texkcr :
AIIEKTPOHHBIN /l Jlanb : 3JIEKTPOHHO-ONOIHOTEYHAS cucrema. — URL:
https://e.lanbook.com/book/169795

8. Ilanosa, P. C. Jleronpon3BoICTBO O OOpaIIeHusIM T'paxaaH : ydeOHoe mocobue mis cno / P.
C. IlaBnoBa. — Cankr-IlerepOypr : Jlanb, 2021. — 280 c¢. — ISBN 978-5-8114-7002-0. — Tekcr :
AIIEKTPOHHBIN 1 Jlanp : 3JIEKTPOHHO-ONOIHOTEYHAS cucrema. — URL:
https://e.lanbook.com/book/169797

9. Eropo, B. II. JlokymMeHTannoHHOe oOOecleYeHne YNpaBICHHUS HETOCYIapCTBEHHBIX
OpraHu3aiuil B yCIOBUSIX LHUPPOBOM AKOHOMUKH : yueOHoe mocobue ans crno / B. I1. Eropos, A. B.
CnunbkoB. — Cankr-IlerepOypr : Jlawp, 2021. — 216 c¢. — ISBN 978-5-8114-7924-5. — TekcrT :
AIIEKTPOHHBIN I Jlanb : 3JIEKTPOHHO-OMOIHOTEYHAS cucrema. — URL.:
https://e.lanbook.com/book/180803



4. KOHTPOJIb U OIIEHKA PE3YJbTATOB OCBOEHUAYYEFHON

JUCLUILINHDBI

PesynbTatel 00y4yeHus

Kputepnu onenkn

MeTtoabI OlIeHKH

Hepeqeﬂb 3HaHHﬁ, OCBauBA€CMbIX B PpaMKaX I CHUIIINHBI

3HAaTh:

IIOHATHEC, LCINU, 3aJa9d U HpI/IHHI/IHI)I
JICTIOTIPOU3BO/ICTBRA;

OCHOBHBEIC IIOHATUA
I[OKyMCHTaHI/IOHHOFO O6€CHG‘ICHI/ISI
yIpaBJICHHUS,

CUCTEMBI ILOKYMCHTEIHI/IOHHOFO

obecrieueHus yrpasieHus;
KJaccu(pUKaIHIO JOKYMEHTOB;
TpeOOBaHUS K  COCTaBJICHUIO U
o(opMIIEHHIO TOKYMEHTOB;
OpraHu3alMi0  JOKYMEHT000OopoTa:
mpueM, 00paboTKa, perucrpanus,
KOHTPOJIb, XpaHEHHUE NOOKYMCHTOB,
HOMEHKJIATypa JIei

JeMoHcTpupyeT 3HaHUE OCHOBHBIX
MIOHSTHUH, MIPUMEHSIEMBIX pu
OpraHM3alMyd  JIOKyMEHTO00O0pOTa
Ha NPEAIPUATHY;

JIEMOHCTPUPYET  3HAHUE  LENEH,
3aJa4y u IMPUHIUIIOB
JIETIONIPOU3BOICTBA;
JEMOHCTPUPYET 3HAHHE CHUCTEMBI
JOKYMCHTAIIMOHHOI'O oOecrneueHust
yIIpaBJICHYS,

JIEMOHCTPUPYET 3HaHUE
KJIacCU(UKAIMN TOKYMEHTOB,
TpeOOBaHMIA K COCTaBIICHUIO W
o(hOopMITEHHIO JOKYMEHTOB;
JIEMOHCTPUPYET 3HAHUE
OpraHu3almy JIOKyMEHTO00O0pOTa:
npueM, o0paboTKa, perucrpanus,
KOHTpPOJIb, XpaHEHUEC JOKYMCHTOB,
HOMEHKJIATypa Jel

YcrHbIi onpoc.
TectupoBanue.
KonTtponbHbie paboTHI.
[TpoBepounbIie PabOTHI.
O11eHKa BBLITOIHEHUS
MPAaKTUYECKOTO 3a/IaHHSI.

Hepeqeﬂb YMeHHﬁ, OCBauBa€MbIX B paMKaX JUCHUIIMHBI

YMeTs:

ohopMIIATE JOKYMEHTALIUIO B
COOTBETCTBHH C HOPMATHUBHOM 0a30M,
B T.4. HCNOJb3yd HHGOPMAILMOHHBIE
TEXHOJIOTUY;

YHU(DUIIMPOBAThH CHCTEMBI
JOKYMEHTALlUN;

OCYLIECTBIIATh XpaHEHUE U MOUCK
JOKYMEHTOB;

OCYLIECTBIISTh aBTOMAaTU3ALHIO
00pabOTKH TOKYMEHTOB;
HCIOJIb30BaTh
TEIEKOMMYHUKALIMOHHBIE
TEXHOJIOTUN B 3JIEKTPOHHOM
TOKYMEHTO000poTe

JIEMOHCTPUPYET yMeHHe
ohopMIIATE  JOKYMEHTAIMIO B
COOTBETCTBHM C  HOPMAaTHBHOMN

bazoii, B T.9. HCITONB3YS
WH(POPMAIIOHHEIE TEXHOJIOTHH;
JIEMOHCTPUPYET yMEHUE
YHADUITUPOBATH CHCTEMBI
JIOKYMCHTAIIHY;

JIEMOHCTPUPYET yMEHUE

OCYHICCTBJIATE XPAaHCHUE M IIOUCK
JOKYMECHTOB;,

JIEMOHCTPHPYET yMEeHHe
OCYIIECTBIIATh ABTOMAaTH3ALIIO
00pabOTKH TOKYMEHTOB;
JEMOHCTPHPYET yMEHHe
UCIIONb30BATh
TEJIEKOMMYHHUKAIOHHBIE
TEXHOJIOTUU B AIIEKTPOHHOM
JIOKyMEHTOo00opoTe

DKCcnepTHOE HAOII0IeHNE 1
OILICHWBAHNE BBHITTOHEHUS
WHIWBUIYaTbHBIX H
PYIIOBBIX 3aJJaHUH.
Ornenka pe3ynprara
BBITIOJTHEHHUS TTPAKTHYECKIX
pabor.

Texymuit KOHTpONIb B hopme
cobecemoBaHUs, PEIICHUS
CUTYaIlMOHHBIX 3a/a4.
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